Board Member Expense Reimbursement

Sample #1

This brief policy is a clear, generic policy that lets the board member decide whether he
or she requests reimbursement.

Reasonable travel expenses of board mermbers who reside at least __ miles from the site
of the board meeting may be reimbursed for attending regularly scheduled board,
executive, and finance committee meetings.

A voucher will be placed in board members® folders at each meeting. The voucher should
be filled out and returned to the organization secretary at the meeting. A receipt or ticket
stub must accompany the voucher. A check will be sent fo reimburse the board member.

Exocerpted from The Nonprofit Policy Sampler, Second Edition by Barbara Lawrence and Quti Flynn, a
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Board Member Expense Reimbursement

Sample #2

This brief policy recognizes that travel expenses may be an exceptional burden for some
board members and provides a discreet method for requesting reimbursement.

Whenever possible, board members are expected fo bear all travel-related costs
associated with attending board meetings, committee meetings, or discharging any other
governance responsibilities assigned by the board chair. When a board member is unable
to bear such costs, in whole ot in part, appropriate receipts should be submitted {o the
chief executive of XYZ for reimbursement by the organization.
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